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Pa6ouas mporpamma yuebnoi aucuummabl «OI1.BY.07. UTHOOPMAILIMOHHBIE TEXHOJIO-
' B IIPO®ECCHUOHAJIBHON JESATEJIbBHOCTH» paspaGorana Ha ocHoBe DeepaibHOro
I'ocynapctBernHoro oopaszoBatenbpHoro crangapra (pamee ®I'OC) mo nmpodeccuu cpemHero mpo-
deccuonanpHOro 006pazoanus (naigee CI10): 23.01.06 MammHKUCT JOPOKHBIX U CTPOUTEITBHBIX
MaiuH, yreepxkaeHHoro [lpukazom MunobOpuayku Poccun ot 02.08.2013 N 695 "O6 yrBep-
XKIeHUH (heaepaibHOTO TOCYIapCTBEHHOTO 00pa30BaTeIbHOIO CTaHIapTa CPeIHEro mpodeccuo-
HaIBHOTO 00pa3oBanus mo npodeccuu 23.01.06 MammHUCT TOPOKHBIX U CTPOUTEIHHBIX MAIIUH
(3apeructpuposano B Munrocte Poccun 20.08.2013 N 29538)

OPI'AHU3ALNA - PASPABOTYUK: I'ocynapcTBenHoe npodeccuoHaibHOE 00pa3oBaTeIbHOe
yupexaeHue «ChIKTBIBKAPCKUI aBTOMEXAHUYECKUN TEXHUKYM

COCTABUTEJIb — 3eipsinoBa E.A., mpenogaBarens mepBoil KBATM(UKATMOHHOW KaTEroOpHU
[TIOY «CAT»



COJIEPYKAHUE

. OBILIASI XAPAKTEPUCTHKA PABOYEN ITPOT'PAMMBI YUEBHOU JIUC-
[MUITJIMHBI

. CTPYKTYPA U COJIEPKAHUE PABOYEUM ITPOIPAMMBI YYEBHOI
JTICLATUTNHEI

. YCJIOBUS PEAJIM3ALIMU PABOYEN I[TPOI' PAMMEBI

. KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHUS YUEBHOI JIUCIIU-
ITJIMHBI
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INOACHUTEJ/IbHAA 3AIIUCKA

Conepxanne yueOHOU JUCLIUILTMHBL OIl.BY.07. ”THO®OPMAILIMOHHBIE TEXHOJIO-
' B [TPOOECCHUOHAJIBHOU NEATEJIBHOCTU nanpaBieHo Ha ¢hOpMHpPOBaHHUE OOIIMX
U PO eCCUOHATBLHBIX KOMITETCHITUH:

OK 01. [ToHMMaTh CyIIHOCTh M COLMATBHYIO 3HAYUMOCTH OyayIei mpodeccuu, mposiBIIsATh
K HEH yCTOMYMBBIN UHTEPEC;

OK 02. Opranu3oBbIBaTh COOCTBEHHYIO JIESTEIBHOCTD, UCXO/S U3 IeJIU U CIIOCO0O0B ee J10-
CTHIKEHMSI, ONIPE/ICTIEHHBIX PYKOBOIUTEIIEM;

OK 03. AHaIM3UPOBATh pabOUyIO CUTYaLUIO, OCYIIECTBIIATh TEKYIUI U UTOTOBBIA KOH-
TPOJIb, OLEHKY U KOPPEKLIHIO COOCTBEHHOM JeSITEIbHOCTH, HECTU OTBETCTBEHHOCTh
3a pe3yJbTaThl CBOEH paboThI;

OK 04. OcyiecTBIATh MOUCK HHGOPMAIUU, HEOOXOAUMOU 17151 3P(HEKTUBHOTO BBIIOIHE-
HUS IPo(heCCHOHANIBHBIX 3a/1a4;

OK 05. Hcnonb30BaTh HHPOPMAIMOHHO-KOMMYHHKAIIMOHHBIE TEXHOJIOTUH B NTpodeccHo-
HAJIbHOW JEATeNbHOCTH;

OK 06. | Pabotars B KoMaHze, 3PPEKTHBHO OOIMATHCS C KOJUIETaMHU, PyKOBOJICTBOM, KIIHEH-

TaMH.




1. TACIIOPT PABOYE ITPOTPAMMBI YYEBHOW IUCIIUTI/IMHBI

1.1. Ob6saacTh NpUMeHEeHHUs TPOTPAMMBI
Pabouas mporpamma yueOHor auctuiuinabl «MH(popMannoHHble TEXHOJIOTHH B Mpodec-
CHOHAJIbHOM JIeSITeJIbHOCTHY SBIISIETCS YaCThIO MPUMEPHON OCHOBHOH MpodeccnoHaIbHON
obOpazoBarenbHON TIporpammsbl B cooTBeTcTBUM ¢ DI'OC mo npodeccuun cpeanero npodec-
cruoHasbHOTO 0OpazoBanus (nanee - CIIO): 23.01.06 MamnHUCT JOPOKHBIX U CTPOUTEINb-
HBIX MAIllMH, BXOJSIIYIO B YKpynmHeHHYI0 rpynmy npodeccuii: 23.00.00 TexHuka u TeXHO-
JIOTUY Ha3€MHOTr'0 TPaHCIOPTA.

1.2. MecTo AMCUUILINHBI B CTPYKTYpPe 0CHOBHOIi npodeccHoHaIbHOI 00pa3oBaTe/IbHOM
nporpammbl: Jucunmumna «/HGOpMaoOHHbIE TEXHOIOTHH B IPOo(ecCHOHATBHON 1es-
TEJBHOCTH» BXOJUT B BAPHATUBHYIO YacTh O0IIenpodeccuoHanbHoro mukia. OcBanBaeTcs
Ha 3 Kypce, B 5 ceMecTpe.

1.3. Heau u 32124 JMCUUIJIMHBI — TPe0OOBAHMS K Pe3y/JIbTATAM OCBOEHUSI AUCHMILIMHBI

v
v

AN

B pe3ynbraTe 0CBOCHUS NUCHUIUIMHBI O0yUYaIOUIUIICs J0AKEeH YMeTh:

UCIIOJIb30BaTh CPEJICTBA BRIYUCIIUTEIIPHON TEXHUKH B MMPO(ECCHOHAIBHOM JIeATEIIBHOCTH;
NPUMEHATh KOMITBIOTEPHBIC U TEJICKOMMYHUKAIIMOHHBIC CPEICTBA B MPO(ecCHOHAIBHOM
JESITEIIBHOCTH;

BBIMOJIHATH PACYETHI C UCIOJIB30BAHUEM MPUKIIATHBIX KOMIIBIOTEPHBIX IIPOrPaMM;
UCIIONIb30BaTh CEeTh MHTEpHET W ee BO3MOXKHOCTH Ui OPTaHU3AIHMH OIEPATHBHOTO
oOMeHa HH(pOpPMAIIHEH;

UCIIONIb30BAaTh  TEXHOJNOTHH  cOopa,  pasMemieHHs,  XpaHEHUs,  HaKOIUICHHS,
npeoOpa3oBaHus M TepeJadyd JaHHBIX B NPOQecCHOHATBHO-OPUEHTHPOBAHHBIX
WH(OPMALIMOHHBIX CHCTEMAX;

00pabaThiBaTh M aHAJTM3UPOBATH MH(OOPMAIHIO ¢ MPUMEHEHHEM MPOTPAMMHEIX CPEJICTB
Y BBIYUCIIUTEIHHON TEXHUKH,

MOJTy4aTh MH()OPMAIIHIO B JIOKAIBHBIX M TJI00ATBHBIX KOMITBIOTEPHBIX CETSX; PUMEHSTH
rpaduyueckre peJaKkTophl IS CO3/IaHUs U PeJaKTUPOBAHUS U300paKEeHHUIA;

MPUMEHSTh KOMITBIOTEPHBIC MPOTPAMMBI IS MOMCKAa WH(POPMAIUU, COCTABICHHUS H
0o(OpMIICHHS TOKYMEHTOB U MPE3EHTAIU;

B PE3YyIbTaTe OCBOCHUA NUCHUIIJIMHBL 06y‘13.I-OH.[PII>iC§I JOJIKCH 3HATh:

v

v
v

ANANEN

coCTaB, (PYHKIUU U BO3MOKHOCTH HCIHOJIBb30BaHUS WH(POPMALMOHHBIX U TENIEKOMMYHH-
KallMOHHBIX TEXHOJOTUH B MPOPECCHOHATBHON AESITETbHOCTH;

MOJIEIMPOBAaHKE U MPOTHO3MPOBAHKE B MPO(heCcCHOHAIBHON AEATEIbHOCTH

0a30Bble CHUCTEMHBIE MPOrPAMMHBIE MPOAYKTHI M TAaKEThl TNPHUKIAJAHBIX MPOTrpaMM
(TeKCTOBBIE PEIaKTOPHI, SJICKTPOHHBIE TaOIMIIbI, CHCTEMBI YIpPaBJiIeHUs 0a3aMu JTaHHbIX,
rpaduyeckue peaakTopbl, HHYOPMAIIMOHHO-TTOMCKOBBIE CUCTEMBI);

METOABl W cpeiacTBa cOopa, o00paOOTKH, XpaHEHHUs, Nepefadyd U HaKOIUICHUS
uH(pOopMaLnu;

OOIIMI COCTaB U CTPYKTYPY NMepcoHaNbHBIX DBM U BEIYUCIUTENBHBIX CUCTEM;
OCHOBHBIE METO/IbI U NTPUEMbI 00ecrieueHns HH()OPMallMOHHON O€30MacHOCTH;

OCHOBHBIC TIOJOXKEHUS W MPUHIUIBI aBTOMaTU3MPOBAHHOW 0OpabOTKM M Tepenadyu
uH(pOopMaLnu;

OCHOBHBIE IPUHLINIIBI, METO/IbI u CBOICTBa MH(POPMALIMOHHBIX u
TEJIEKOMMYHHUKAI[MOHHBIX TEXHOJIOTUH B IPO(ECCHOHAIBHON AESITENbHOCTH;
MOJIEJIUPOBAHUE U IPOTHO3UPOBAHUE.



Kox IIK, OK

VYmMmenusa

3Hanusg

OK 01-06

V1 BBIIOJIHATB PACUYETHI C
HCIIOJIb30BAHUEM IIPUKIIaIHBIX
KOMITBIOTEPHBIX IIPOIPAMM;

VY2 ucnonb3oBathk ceth HTEpHET U €
BO3MOYXHOCTH JIJISl OPTaHU3AINH OTIe-
paTuBHOTO 0OMeHa uHpopMaIuen;

V3 ucnonb30BaTh TEXHOIOTHH cOOpa,
pa3MeIIeHys, XpaHeHHsI, HAaKOTIJICHUS,
peoOpa3oBaHus U NIepeadn JaHHBIX
B IIpo(heCCHOHAIBHO-
OPHUCHTHPOBAHHBIX I/IH(i)OpMaIII/IOHHBIX
cHCTeMax;

VY4 o6pabartbIBaTh U aHATU3UPOBATH
UH(OPMALHIO C TPUMEHEHHEM
HPOTrPaMMHBIX CPEJICTB U
BBIYHCITUTENILHOM TEXHUKH;

VY5 nony4ars HHGOPMALUIO B
JIOKAJIBHBIX U TII00AIBHBIX
KOMITBIOTEPHBIX CETSIX; TPUMEHSTh
rpadguyeckre perakTopbl Ui CO3AaHUS
¥ peaKTUPOBaHUS H300paKEeHUH;

VY6 npuMeHsITh KOMIBIOTEPHBIE
MporpamMMBbI JIJIsl TOMCKa WH(OpMaIuu,
COCTaBIEHUS ¥ 0(OPMIICHHS
JIOKYMEHTOB U MTPE3EHTALINI;

¥Y'7 ucnosb30BaTh CPEICTBA BHIYUCIIH-
TEJIbHOU TEXHUKH B MpodeccroHab-
HOH JEATENBbHOCTH;

V8 npuMeHsITh KOMIbIOTEPHBIE U TEJIE-
KOMMYHHKAITMOHHBIE CPEICTBA B MPO-
(heccroHaTBHOM NESITEILHOCTH;

31 6a30BbIE CHCTEMHBIE IPOTPAMMHBIE
IPOAYKTHI M TAKEThl IPUKJIIAIHBIX
porpamMm (TEKCTOBBIE PEAAKTOPHI,
JIEKTPOHHBIE TAOJINIbI, CHCTEMBbI
ynpasieHus 0a3aMy JaHHbIX,
rpaduyecKue peaaKkTopsl,
MH(POPMAIIMOHHO-TIOMCKOBBIE
CUCTEMBI);

32 MeTtoabl U cpencTBa coopa,
00paboTKH, XpaHEHHUs, TIepeaaun u
HAKOTUICHUS HH(POPMAITUH;

33 o0mmuit coctaB U CTPYKTYpY
nepcoHanbHbIX OBM n
BBIYHCIIUTENIHBIX CHCTEM;

34 OCHOBHBIE METO/Ibl U TPUEMBbI
obecrieueHrss ”HPOPMAITMOHHOMN
0Ee30I1aCHOCTH;

35 OCHOBHBIE MOJIOKEHUS U
IIPUHIIAITE ABTOMATU3UPOBAHHON
00paboTKH U nepenayn nHHoOpMaIuu;

36 OCHOBHBIE PUHIIUIIBI, METOJIBI U
CBOICcTBa HH(POPMALIMOHHBIX U
TEJICKOMMYHUKAITMOHHBIX TEXHOJIOTHI
B Ipo(heCcCHOHATLHON e TEIbHOCTH;

37 coctaB, GyHKIIMH U BO3MOKHOCTH
UCTIONB30BaHUsI UH(POPMAITMOHHBIX U
TCJIICKOMMYHHUKAIIUOHHBIX TEXHOJIOTUH
B Ipo(heCcCHOHATLHON IeSTEILHOCTH;

38 MozienupoBaHue U MPOrHO3UPOBa-
HHE B IPOPECCUOHATILHOM 1€ TeNIbHO-
CTH

1.4. PexomeHnayeMoe KOJIHYECTBO YACOB HA OCBOCHHE MPOrPaMMbl AUCHUILIMHBI:

MaKCHUMaJIbHON y4eOHON Harpy3ku oOyvaromerocst 54 yaca, B TOM YHUCIIE:
00s13aTeNbHON ayIUTOPHON y4eOHOM HAarpy3KH oOydaronierocs — 36 4acos;
caMOCTOSITeNTbHON paboThl o0yyarorerocst — 18 yacos.




2. CTPYKTYPA U COJAEPKAHHUE PABOYEHN IMPOTPAMMBI YYEBHOW AUCIUTIJIMHBI

2.1. O0beM y4eOHOM TMCHUIIMHBI U BUbI Y4eOHO# padoThl

Bup y4yeOHoii padoThI O0bem
4acoB
MaxkcumaJjibHasi yueOHasi Harpy3ka (Bcero) 54
Oo6s13aTe/IbHbIE aAYTUTOPHbIE YUeOHbIe 3aHATHS (BCETO) 36
B TOM YHCJIE:
— MPaKTUYECKUE 3aHATHUS 18
CamocrosiTesibHas padoTa (Bcero) 18
MNPOMEXYTOUHASA ATTECTALUA B dhopme 2

JANODOEPEHIIMPOBAHHOI'O 3AYETA




2.2. TemaTU4eCKUH IJIaH U COAeprKaHUe YYEeOHOM JUCHUIIIUHbI

HaumeHnoBaHue pasaesio Coaepixanue yueOHOro MaTepuasa, JjaboparopHble M NpaKTHYeCKHe PadoThbl, CAMOCTOS- O0bem | YpoBeHb
H TeM TeJibHAasi padoTa 00y4alonuxcs 4acoB | OCBOEHMS
1 2 3 4
Pasznea 1. ABTOMATH3HPOBaHHAs 00padoTKa MH(OPMAIIUN: OCHOBHbIE MOHITHS U TEXHOJIOT U 7
Tema 1.1. Mudopmarus, Copnepxxanue yueOHOIro MaTepuasa 1
nHdopManMonHsle npouec- | [MousTne HHGOPMAIMOHHBIX U KOMMYHUKAIIMOHHBIX TEXHOJIOTHN, UX OCHOBHBIC HMPHHIIHIIBI, ME- 2
Chbl U UH(OPMALIMOHHOE 00- | Toxbl, cBOMCTBA U 3 dekTuBHOCT. [lonstue uudopmanuu. Hocurenu napopmanuu. Buabr nu-
HIECTBO dopmaruu. Konuposanue nnpopmarum.
N3mepenune nnpopmanuu. Mapopmannonnsie npoueccsl. UHbopmaTn3anus odmecTa, pa3BuTHe
BBIYHMCIIUTEIIbHON TEXHUKHU.
IIpakTHYeckne 3aHATHA 1
1. ‘ Co3zlaHue npoeKTa BUBUTHOW KapTOUKHU (PUPMBL.
CamocrosiTesibHas padora
Buabl camocTosiTeIbHON padoThi: [10oaroTOBKa K TPAKTHYECKOH paboTe
Temaruka BHEAyJUTOPHON CaMOCTOSITENIbHOM pabOThI: BU3UTHAS KAPTOUKa CTAHIIUU TEXHUYECKO-
ro oociyxuBanus (CTO) 2
Tema 1.2. Texnonoruu 06- | Cogep:kaHue Y4eOHOTO MaTepHaIa 1 2
paboTku nHpopMaLnu, ABTOMaTH3UPOBaHHOE pabodee MECTO CleuHaaucTa. Bujsl aBTOMAaTH3MPOBAaHHBIX CHUCTEM.
yTpaByieHUs 0a3aMu J1aH- Ha3nauenue, coctaB W MPUHLUIBI OPraHU3allMM THUIIOBBIX MPO(ECCHOHANBHBIX ABTOMATH3UPO-
HBIX; KOMIIBIOTEPHBIE KOM- | BAaHHBIX CHCTEM
MYyHMKaIuu CamocrosiTesibHas padora
Buabl camocrosiTesibHOM padoThl: [lonroroBka Kk npakTuueckou padbore
TemaTuka BHEAyIMTOPHOI CaMOCTOSITEIbHOM PadoThl: npoekT APM crnennanucra craHuuu
TEXHUUYECKOT0 00CITY)KMBaHUS 2
Paznea 2. OO0mmii cocTaB U CTPYKTYPA NEPCOHAIBHBIX KOMIIBIOTEPOB U BIYHCJINTEIbHBIX CHCTEM, HX 9
NporpaMMHoe odecreyeHmne
Tema 2.1. ApxutekTypa CoaepxxaHue y4yeOHOIro MaTepuasa 1 2

MEePCOHAILHOT'O KOMITbIOTE-
pa, CTpyKTypa BBIUUCIIH-
TeabHbIX cucteM. [Ipo-
TPaMMHOE 00ECTICYCHHE BBI-
YUCIUTENbHON TEXHUKHU.

MarucTpaibHO-MOAYJIBbHBIN PUHIIMI TOCTPOCHUS KOMIBIOTEPA. BHYTPEHHSSI apXUTEKTypa KOM-
neroTepa. [lamare mepconanbHOro KommbioTepa. [lepudepuiinpie ycTpoiicTBa: KiaBUaTypa, MO-
HUTOP, MBIIIb, IPUHTEP, CKAHEDP, MOJIEM, JUKOWCTUK; MYJIbTUMEIUNHBIE KOMIIOHEHTHI.

[TporpaMMHBIM NPUHIUN yIIpaBieHUs] KoMIbioTepoM. OmnepaloHHas cucTemMa: Ha3HauyeHHue, co-
CTaB, 3arpy3ka. Buasl nmporpamm aist komnbiotepoB. [lonsTue ¢aitna, nanku u npaBuia 3aJaHus
ux uMmeH. [1labnons! umen gaitnos. IlyTs k daiiny.




IIpakTnyeckue 3aHsATHS

2. ‘ ITporpamMmmHoe ocHamieHue APM cnenmanucra

CamocrosiTesbHasi padora:

Buabl camocTosiTeIbHOM PadoThI:

[ToaroToBKa K MpakTHYECKON paboTe

CocraBneHue KpoccBopaa

TeMaTuka BHeayIMTOPHOI cAaMOCTOSITEJIbHOM PadoThHI:

KOMILJIEKT TEXHUYECKOT'O U MIPOrpaMMHOTO OCHaIleHus crienuanucra APM
KpPOCCBOPJI 110 TEME

Tema 2.2. OnepanuoHHbIE
CHCTEMBI U 000JIOUKH: Tpa-
¢puueckas odonouka Win-
dows

Coaep:xanue yueOHOTo MaTepHaJia

OcHoBHble 3neMenTsl okHa Windows. Ynpaeienue okHaMu. MeHro u 3anpockl. CripaBoyHasi cu-
crema. Pabota ¢ nukrorpammamu nporpamm. llepexitouenue mexay nporpammamu. O6MeH JaH-
HBIMU MEXAy npuioxeHusmMu. Onepauun ¢ nankamu U ¢ainamu. Ileyats nokymenron. daito-
BbIc MeHe/DKephl. [Iporpammbr-apxuBatopbl. [lakersl yruiaut s Windows. OOmmii 0030p.
Ha3znauenue u Bo3MoxHOCTH. Ilopsiiok paboTsl

HpaKaneCRue 3aHATHSA

3. | BrimonHeHue onepanuii ¢ mankamu u (aiiiamu.
4. | OnHoBpeMeHHas paboTa ¢ HECKOJIbKUMHU MPUIIOKEHUSIMU

CamocrosiTenbHasi padora:

Buabl camocrositesbHOM padoThl: [IoAroToBka K mpakTH4eckoil padore

TemaTuka BHeayIMTOPHOIi caMOCTOSITeIbHON padoThl: OniepalliOHHbIE CUCTEMBI U 000JIOUKU:
rpadudeckas odbonouxa Windows

Pasznea 3.

3ammTa HHPOPMALH OT HECAHKIIMOHMPOBAHHOI'O 10CTYNIAa. AHTUBHPYCHbIE CpPeCcTBa 3a-
Tl HHGopMmanuu IIpaBoBbie HOpMBI, OTHOCAIMECH K HH(popmanuu. be3onacHocTs U ru-
rHeHa

10

Tema 3.1. IIpaBoBbie HOP-
MBI, OTHOCSIIIIAECS K HH-
dopmanuu, npaBoHapyIe-
HUSl B ”HPOPMAITMOHHOM
cdepe, Mepbl X Ipeaynpe-
KJICHUSI.

Coaep:xanue yueOHOro MaTepHaJia

WNupopmaninoHHasi A€SITEIbHOCTh YEJIOBEKAa C UCIOJIB30BAaHUEM TEXHMUYECKUX CPEICTB U UH(DOP-
MalMOHHBIX PECYPCOB

[TpaBoBBIE HOPMBI, OTHOCSIIKMECS K MH(OpPMALIUY, TIpaBOHApYIIeHUs B MH(QOpMallMOHHON cdepe,
MEPBI UX IPENYTPEKICHHUS.

IIpakTnyeckue 3aHsATHS

5. | Co3nanue Karanora npaBoOBbIX HOPM.
6. | besomacHOCTh U rurueHa padoyero Mecra.

CamocrosiTesibHas padoTa:
Buasbl camocrositebHol padoTsi: [loaroroBka K mpakTHUecKo paborte




TemaTnka BHeayIUTOPHOH caMOCTOATEIbHON PadoThl KOHCIIEKT 10 TeMe «I urueHa padbovero
MECTa»

Tewma 3.2 3amura nuadopma-
MU OT HECAaHKIIMOHUPOBAH-
HOTO JIOCTyra. AHTUBUPYC-
HbIE CPEJICTBA 3AIUTHI UH-
dopmaruu. bezonacHocTs u
TUTHEHA

Conep:kanue y4eOHOT0 MaTepuaJia

3amuTa WHGOPMALIUKA OT HECAHKIIMOHHUPOBAHHOTO JOCTymNa. HeoOXoMuMOCTh 3aluThl. ApPXHUBH-
poBaHue HH(MOPMAIIMH KaK CPEJCTBO 3aIIUTHI.

3ammra HHPOPMALUU OT KOMIIBIOTEPHBIX BUPYCOB. KOMIBbIOTEpHBIE BUPYCHI: METOIBI PACIIPO-
CTpaHEeHHUs, TPOPHIAKTHKA 3apakeHUsI. AHTUBHPYCHBIC IPOTpaMMbl. be30macHOCTh U THTHEHA
pabouero mMecra

CamocrosiTesqibHasi padora:
Buabl camocrositenibHoi padoTsi: [loaroroBka k nmpaktuueckoi pabore Brimonnenue pe-

depara
TemaTHKa BHEAYTUTOPHOI CAMOCTOSITEILHON Pa00Thl AHTUBHUPYCHBIC TPOTPAMMABI

Pazpea 4.

IIpukiagHbie IPOrpaMMHbIe CPeICTBA

19

Tema 4.2. TekcToBbIe TIPO-
IIECCOPBI.

Coaep:xanue yueOHOT0o MaTepHaJia

TekcroBeiii iporieccop Microsoft Word: nousitue, HazHaueHHe, BO3MOXKHOCTH. OOBEKTHI (TEKCT,
Ta0nuIa, BHEAPSHHBIH O0BEKT), TUIIOBBIE IEHCTBUSA ¢ HUMH. VIHCTpyMeHTalbHas cpeaa: MOHSATHSL.
Obecneuenne B3aMMOACHCTBUS TEKCTA, TPApUKH, TAOIUIBI U APYTrUX OOBEKTOB, COCTABIISIOIINX
UTOTOBBII JOKyMeHT. [IpaBuia BBo1a, 0pOpPMIICHUS U PEAaKTUPOBAHUS TEKCTA.

dopMaTUpOBaHHUE TEKCTA: MOHATUE, HA3HAYEHUE, TEXHOJIOTHSL.

KononTuTyspl: noHsTHE, MX Ha3HayeHHe. TexHoIorus paboThl ¢ TaOIMYHON (HOPMOIL, HILTIOCTpa-
I[MSIMH, BBIMTOJTHEHNE KOJIOHHOW BEPCTKH.

[IpenBapuTenbHBII MPOCMOTP. Y CTAaHOBKA MapaMeTPOB IevyaTd. BbIBo JOKyMeHTa Ha TeYarh.

HpaKanecm[e 3aHATHSA

7. | Co3naHue HOKyMeHTa, HaObop U peaakTupoBaHue Tekcra. Coxpanenue nokymenta. [lpud-
TOBOE opopmieHHE U HOPMATUPOBAHUE TEKCTA

8. BcraBka B TEKCTOBBIN JAOKYMCHT pUCYHKa, Ta6J'II/II_[LI WJIN TuarpaMMbl

CamocrosiTeibHast padora:

Buabl camocrosiTeibHOM padoThI:

[TonroroBka K nmpakTuieckoi padbote

TemMaTHKka BHeayIMTOPHOW CaMOCTONITeIbHOM padoThl: PenaktupoBanue u (opmMaTHpOBaHUE
JTOKYMEHTOB

Tema 4.3. DnekTpoHHBIE
TaOTHUIBI

Coaep:xanue yueOHOro MaTepHaJia

Crpykrypa untepdeiica TabnuyHoro npoueccopa. OObEKThl MEKTPOHHON TaONMIIBI U UX Mapa-
MeTphl. JlaHHBIE, XpaHsIIuecs B 00bEKTaX 3JEKTPOHHOM Tabnuibl. Tumnossle neiicTBus Haa 00b-
C€KTaMHU.
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TexHomorust co3ganus U (popmMaTupoBaHUs JOOOTO 0OBEKTA AIEKTPOHHON TAOIHIIBI, THATPAMM.
Tuner AuarpamMm B 3HeKTp0HHOI\/JI Ta6JII/IL[€ 1 UX COCTAaBHBIC YaCTH. PeﬂaKTI/IPOBaHI/Ie AuarpamMm.

IIpakTnyeckue 3ansaTus

9. | Co3nanue, 3anonHeHNE, 0QOPMIICHHE U PEIAKTUPOBAHKE HIEKTPOHHON TAOIHUIIbI, BBITION-
HEHHUE MPOCTEHIITNX BHIYMCIICHUN

10. | [IpoBemeHue pacueToB U MOUCKa MHMOPMAIMH B JICKTPOHHOM TAOJIUIIE C UCTIOIb30BAHUEM
bopmyin, byHKHii U 3anpocoB Pabora ¢ rpaduuecKUMU BO3MOXKHOCTSIMH 3JIEKTPOHHOM
TaOIALBI

CamocrosiTesbHasi padora:

Bujabl camocTosiTeIbHOM padoThI:

[ToaroroBka K nmpakTuieckoii padbote

TemaTnka BHeayJIUTOPHOH CaMOCTOATEIbHOH padoThI:

Coznanue, 3anojgHeHue, opopMIICHHE U peJaKTUPOBAHUE JIEKTPOHHON TaOIHIIbI, rpaduuecKue
BO3MOXHOCTH ITPHUIIOKCHUS

Tema 4.4. Cucremsl ynpas-
JeHus 6a3aMu JaHHBIX

Coaep:xanue yue0HOro MaTepHaJia

OcHoBHbIE 371€MEHTHI 0a3bl JaHHbIX. PesxuM paboTel. Co3ganue GopMbl U 3aloJIHEHUE 0a3bl JaH-
HbIX. Odopmienue, popmMaTupoBaHUE M peAAKTHUpOBaHUE AaHHBIX. CopTHpOBKa MH(OpMAIUH.
CkpsoiTe noneil u 3anuceil. Opranusanys NOMCKa U BBIIOJIHEHKE 3apoca B 0a3e JaHHbIX. Pexu-
MBI orcka. Popmyssl 3ampoca. [Tonstue u ctpykrypa otdera. Co3nganue u opopmieHrue oTyera.
MonepHu3anus otyeta. BeIBo1 0TUETOB Ha Ie4aTh U KOMMPOBAHUE B APYTUE JOKYMEHTBHI.

IlpakTH4eckue 3aHATHA

11. | Coznanue Gpopmsl.

12. | 3amonHenue 6a3bl JAaHHBIX.

13. | CoptupoBka 3anuceu.

14. | Opranusanus 3ampoca B 6a3e TaHHBIX.

CamocrositeibHas padora:

Buabl camocTosiTe1bHON paGoThI:

[ToaroToBka K mpakTU4yeckon padbote

TemaTnka BHeayIMTOPHOI caMOCTOSTeIbHOH padoTbl: CucTeMbl yrpaBieHHs 0a3zamMu
JTAHHBIX

Pa3pea 5.

TeJIeKOMMyHI/[KaIII/IOHHble TEXHOJO0I'UMN

Tema 5.1. JIokaapHBIE KOM-
MBIOTEPHBIE CETH, CETEBBIC
TEXHOJIOTHH 00paOOTKH UH-

Coaep:xanue yueOHOro MaTepuaJia

[Tepenaua nadopmaruu. JIMHUN CBSI3HM, UX OCHOBHBIE KOMITOHEHTHI U XapaKTepucTuku. KoMmribro-
TEpHBIEC TEJICKOMMYHUKALMKU: Ha3HAYEHUE, CTPYKTYpa, PECYPChl. JIOKaIIbHBIE KOMIIBIOTEPHBIE CE-
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dbopmaru

TH.

5.2 I'nobasbHbIE KOMITbIO- Conep:xkaHue yueOHOro MaTepHaJia 2
TEpHbIE CETH, OCHOBHBIE YCITYT'H KOMIIBIOTEPHBIX CETEH: AJIEKTPOHHAS [T0YTa, TEIEKOH(pEepeHIINH, (ailioBbIe
apxuBbl. ['uneprexct. Cetsb Internet: crpykrypa, axpecarus, mpoTokosl nepegadn. CrocoOsl
noakirouenus. bpaysepsl. Mudopmarmonnsie pecypesl. [lonck nngopmarmu. Ilpeacrasienus o
TEXHUYECKHUX U IPOTPaMMHBIX CPE/ICTBAX TEJIEKOMMYHHKAIIMOHHBIX TeXHOJIOrui. HTepHeT -
TEXHOJIOTHH,
IIpakTHYecKkHe 3aHATHA 2
15. [lepenaya u noaydeHne COOOICHUH 1O SJIEKTPOHHOM MMOUTE.
16. ITouck nadopmanuu B cetu Internet
5.3 Bo3moskHocTH ceTreBoro | Conep:kanue y4eOHOro MmarepuaJia 1
NPOrpaMMHOro odecie- Bo3moxHOCTH CeTeBOro MporpaMMHOI0 0OeceueHus AJis OpraHu3alui KOJUIEKTUBHON JesITelNb-
YeHHUs HOCTH B INI00AJIbHBIX U JIOKAJIbHBIX KOMIBIOTEPHBIX CETSAX: AJIEKTPOHHAS [10YTA, YaT, 8UOEOKOH-
Gepenyus, Humepnem- menegponus. Ilpumepsl ceTeBbIX HHPOPMALMOHHBIX CHCTEM JUTSI Pa3ind-
HBIX HallpaBJIeHUH NPOPecCHOHATBHON e TeIbHOCTH
JAudpepeHuupoBaHHbIN 17-18 . lIpakTH4yeckoe 3aHATHE
3a4er
UTOI'O: | 54

Jnst XapaKTepUCTHKH YPOBHS OCBOSHHS y4eOHOTO MaTepHaia UCIOIb3YIOTCS CIeAyIoIne 0003HauYCHHUS:

1. - o3nakomumenvHuli (y3HaBaHUE paHEe U3YYEHHBIX OOBEKTOB, CBOMCTB);

2. - penpodykmueHbili (BBIIOTHEHUE JAEATEIBHOCTHU 110 00pa3ily, MHCTPYKIIMU HIIH 110J] PYKOBOACTBOM)

3 .npodykmueHblii (IJTAHUPOBAHUE U CAMOCTOSITENILHOE BBIIOJIHEHHUE JESITEIbHOCTH, PELIEHNE TPOOIEMHBIX 3a/1a4)
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IMMPUMEPHBIE TEMbI /151 CAMOCTOSATE/IbHOH PABOTbhI

CamocrosrenbHas pabora Nel CoctaButh Tabnuily «Tarnbl pa3BUTHs HHOOPMAIIMOHHBIX TEX-
Hojoruit» Llenp pabotbl: u3yunts TeMy OCHOBHBIE IOHATHUS ABTOMAaTHU3UPOBAaHHOIN 00pabOTKH
UH(POPMALIUU M COCTAaBUTH TAOIHILY.

CamocrosrenbHas padora Ne2. CoctaBuTh TabIuUIy «ITanbl pa3BUTHS HHPOPMALIMOHHBIX CH-
crem» Llenb pabotel: u3yunts Temy OCHOBHBIE TOHITHS aBTOMAaTH3UPOBAaHHON 00pabOTKH UH-
dbopmMaIi ¥ COCTaBUTh TaOJIHITY.

CamocrosrenbHas padora Ne3. HanncaTts cooOmenue: AnnapaTHoe oOecrieueHue nepcoHaabHo-
ro KOMIIbIOTEpA

Camocrosrenbnas padora Ned. CoctaButh Tabnuily: OCHOBHBIE THUIIBI apXUTEKTYp DBM.
CamocrosrenbHas padora NeS. CocraButh Tabnuny «Kiaccudukanus nporpaMMHOro odecre-
YEHUS

CamocrositenbHas padora Ne6. [ToaroroButs coodiieHue mo reme: «Apxusanus daitios. Pado-
Ta C aHTUBUPYCHOM ITPOTPaAMMOI».

CamocrosrenbHas padora Ne7. OTBeTUTh Ha KOHTPOJIbHBIE BOIPOCHI 10 TeMe: [IporpamMmHoe
o0ecrnieyeHre NepPCOHAIbHBIX KOMIIBIOTEPOB.

CamocrosrenbHas padora Ne8. CoctaBuTh KpoccBop 1o TeMe: «MHpopMalMoHHbIE CUCTEMBI»
Camocrosrenpnas padora Ne9. CoctaBbTe aqrOpuTMBbl CO3IaHHST TAOIHUIIBL.

CamoctosrenbHas padora Nel(0. CocTaBbTe anropuT™ co3JaHus OryiaBieHus u ykaszarens. Ca-
MocTosiTenbHas padota Nel 1. OTBeTUTh Ha KOHTPOJIbHBIE BOIIPOCHI 110 Teme "KomIuiekcHoe uc-
MoJIb30BaHKe Bo3MokHOcTe MS Word".

CamocrostenbHas padora Nel2. Texnosorus co3ganust 1 GopMaTupoBaHUS JTHOOOT0 00BEKTA
3JICKTPOHHOM TAaOJIMIIBI, JUArpaMM".

CamoctosrenpHas padora Nel3. OTBeTUTh Ha KOHTPOJIBHBIC BONPOCH 1o TeMe: " Co3nanue, 3a-
IIOJIHEHUE, pelakTupoBanue u popmarupoBanue tadbaun B MS Excel. Iloctpoenue rpaduxos,
noBepxHocTel U nuarpamm B MS Excel.".

CamocrosrenbHas pabora Nel4. M3yunTs JIeKIMOHHBIN MaTepuai o Teme: "O6paboTka TabiuI
kak 0a3 nanHbix. CoptupoBka. OunpTpanus”

CamocrosrenbHas padora Nel5. M3yunTs siekinoHHbIM MaTepuan no Teme: "[IpomexyTounblie u
oOmue urtoru. CBogHbIE TAOIHUIIB"

CamocrosrenbHas pabora Nel6. OTBETHTh Ha KOHTPOJIbHBIE BONIPOCHI IO TeMe "ba3bl JaHHBIX B
Excel. ®unbtpsr".

CamocrosrenbHas pabora Nel7. OTBeTUTh Ha KOHTPOJIbHBIE BONPOCH! o Teme "KoMruiekcHoe
ucnoJib30BaHue npuioxeHuii Microsoft Office qst coznanust 1okymeHToB"

CamocrosrenbHas pabora Nel8. «Pa3zpaboTka nmpe3eHTaly o0 UHAWBUIYAIBHOM TeMe oTpacie-
BOM HampaBieHHOCTH». L{enb paboThl: HaitTh nHpopMaluio o TeMe «Pa3paboTka mpe3eHTaluu
110 MHAUBUIYAIbHON TEME OTPACIEBON HAIIPABIEHHOCTH.

CamocrostenbHas padota Nel9. CocTaBUTbh KpOCCBOP/] HA TEMY: DJIEKTPOHHbIE KOMMYHUKA-
UH.

CamocrositensHas padora Ne20. Co3znath 0azy JaHHBIX
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3. YCJIOBUA PEAJIU3ALIMM PABOYEHN TPOTPAMMBI

3.1. TpeGoBaHusA K MUHMMAJIBLHOMY MAaTEPUAJIbHO-TEXHUYECKOMY 00eciedeHn 1o
Peanuszanus nporpaMmsl [pearonaracT HaIuuue KaouHema ¢ KOMNbIOMEPHOU MEXHUKOL,
a makce:

— yueOHblE NapThl U CTYJIbS;
— pabouee MeCTO MperoaaBaTes;
— MHOTro()yHKIIMOHAJIbHBIM KOMIUIEKC IPEnoiaBaTes;

TexHuueckue cpeacTBa 00yyeHHUs:
— @ KOMIIBIOTEp C HEOOXOAMMBIM JIMIICH3UOHHBIM MPOTPaMMHBIM 00eclieYeHHEM U MYJlb-
THMEIUANPOEKTOp (paboyee MECTO MPEnoaaBaTeis);
— ® KOMIIBIOTEpPHI ¢ HEOOXOAMMBIM JIMIIEH3MOHHBIM MPOTPAMMHBIM O0ECIIEYeHHEM 10 KO-
JMYECTBY O0YJArOIINXCSL.
— IIporpammuoe obGecrnieuenune (JIMIEH3MOHHOE WK CBOOOHO PacIpOCTpaHsIeMOe):
— e omnepanuonHas cucteMa Windows;
— @ TeKCTOBBIi mporeccop MS Word;
— e nexTpoHHble Tabmuibl MS Excel; rpadguueckue penakTopsr;
— e JlaszepHbIi IPUHTED;
— e YcTpoiicTBa BBIBOJA 3BYKOBOM MH(OPMALIUU: 3BYKOBBIE KOJIOHKU M HAYIIIHUKH.

3.2. UudopmanuonHoe odecriedeHrne 00y4YeHust
Ilepeuennb yueOHbIX n3aannii, UHTepHET-pecypcoB, 10MOJTHUTEIbHOM JIUTEPATYPHI

OcHosHble uCMmOYHUKU:
Muxeea E.B. UnpopManimoHHble TEXHOJIOTUU B MPOo(ecCHOHATbHON NesATeNbHOCTH. TexHude-

CKHe cneruanbHocTH (5-e u3f.) yueObnuk / E. B. Muxeesa. — M.: Axagemust, 2017. — 416 c. (1
9K3.)

Muxeesa E.B. IIpaktukym 1o nH(GOpManMOHHBIM TEXHOJIOTHSIM B MPO(ecCrOHaIbHON J1eATeNb-
HOCTH (2-e u3., crep.) yueO. nocodue/ E. B. MuxeeBa. — M.: Akanemus, 2017. — 288 c. (1 3x3.)

ﬂonozmumeﬂbuble UCMOUYHUKU:

CunaropoB C.B. Mndopmanmonnsie TexHosoruu. 3agaunuk / Cunaropo C.B. M.: KunoPyec,
2022. — 253 ¢. — URL:https://book.ru/book/943031. — TekcT: 3MeKTpOHHBIH. — Pexum nocTy-
ma: Mo MOATHCKE.

[Tpoxopckuit, I'.B., MupopmaTrka 1 nHPOpPMAIIMOHHBIE TEXHOJIOTUHU B MPOGECCHOHATBHON J1es-
TenpHOCTH: yueOHoe mocooue / I'.B. Ilpoxopckuii. — Mocksa: KaoPyc, 2022. — 271 ¢. —
URL :https://book.ru/book/943930. — TekcT: seKTpOHHBIN. — PesKuM 10cTyma: Mo MOIIMHCKe.

Ouumonosa E.B. MHbopManimoHHble TEXHOIOTHH B MPOPECCUOHAIBHON NeSTEIIbHOCTH: Y 4eo-
Huk ais CI1O / OunmumonoBa E.B. M.: KwnoPyc, 2022. - 482 c¢. —
URL :https://book.ru/book/943089. — TekcT: 31MeKTpOHHBIH. — Pexxum qoCcTyma: mo moamucke.
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4.KOHTPO.JIb U OLIEHKA PE3YJ/IbTATOB OCBOEHUSA YYEBHOH AU CIIUIIJIMHEI

KOHTpOJIb H OLICEHKA PC3YJIbTATOB OCBOCHUA JUCHUIIIIMHBI OCYIICCTBIIAOTCA IIPCIIOAABATCIIEM B

nporiecce MPOBEACHUS MPAKTUYECKUX 3aHATHI, TECTHPOBAHUSA, & TAKXKE BBIOJHEHHUS 00ydaro-

MHUMUCA UHIUBUAYAJIbHBIX 321[[3,HI/IFI.

Pe3yabTarsl 00yyeHus
(0CBOEHHBbIE YMEHHSsl, YCBOCHHbIE 3HAHMS)

@®opMbI U METO/IbI KOHTPOJISA U
OLIEHKH Pe3yJIbTATOB 00y4YeHusl

1

2

YMmenuns:

UCII0JIb30BaTh CPEICTBA BBIYMCIMTEIILHON TEXHUKH B IPO-
(heccuoHaIbHON NeSTebHOCTH;

Ol1ieHKa BBINIOJIHEHUS TTPaKTH4e-
CKHUX 3aJIaHUN

MNPUMCHATh KOMIIBIOTCPHBIE MW TCJICKOMMYHHKAIIMOHHLBIC
cpeacTtBa B HpO(beCCHOHaHbHOﬁ JACATCIIbHOCTH,

OrieHKa BBITIOJIHEHUS TIPAKTUYE-
CKUX 3aJaHuil

BBIIIOJIHATh  PAacueTbl ¢
KOMITBIOTEPHBIX IPOrPAMM;

HCIIOJIb30BAHUEM  ITPHUKIIAIHBIX

HaOJII0/ICHNE U OIICHKA BBIIIOJI-
HEHHS PAKTUYECKUX paboT

UCHOJb30BaTh CeThb VIHTEpHET M €€ BO3MOXKHOCTU JUIs
OpraHu3aIllK ONIEPaTUBHOTO 0OMeHa HH(OpMaIHeH;

HaOJIIO/ICHNE U OIICHKA BBIIIOJI-
HEHHS TPAKTUYECKHUX paboT

HCII0JIb30BaTh TEXHOJIOTUU cOOpa, pa3MelleHus, XpaHEeHHUs,
HaKOIUICHUs, INpeo0pa3oBaHMsl W IepelJadyd JaHHBIX B
poeCCHOHATTLHO-OPUEHTUPOBAHHBIX ~ MH()OPMAIIMOHHBIX
CUCTEMAX;

HAOJIIOIEHUE U OI[E€HKA BBIIOJI-
HEHUS MPAKTHYECKUX padboT

oOpabaTbiBaTh W  aHAIM3UPOBAaTh  WHPOPMALMUIO  C
IIPUMEHEHUEM IPOIPAMMHBIX CPEACTB U BBIYMCIUTEIBHOU
TEXHUKU;

HAOJIIOIEHNE U OI[E€HKA BBIIOJI-
HEHUS MPAKTUYECKUX paboT

nojyyaTb MH(QOPMALMIO B JIOKAJBHBIX M TJI0OAJIBbHBIX
KOMITBIOTEPHBIX CETSX; IPUMEHSTh rpapuuecKre peIakTophbl
JUIsl CO3JIaHMsI U PEJAKTUPOBAHUS M300paKEHUH;

HaOJr0/IeHUE U OLIEHKA BBIIOJI-
HEHUS IPaKTUYECKUX padboT

IMPHUMCHATH KOMITbFOTCPHBIC IporpamMmaI JJISL IIOHNCKa Ha6J'IIOI[€HI/I€ U OILICHKA BBIIIOJI-
nH(pOpMAaIIUK, COCTABIEHUS U OPOPMIICHUS NTOKYMEHTOB W | HEHUS MPAKTHYECKHUX paboT
IIPE3CHTALNM;

3Hanus:

cocTaB, GYHKIIMU U BO3MOXHOCTH UCIOJIb30BaHUS HH(OP-
MAaIMOHHBIX U TEJIEKOMMYHUKAIMOHHBIX TEXHOJIOTUN B
po¢eCCUOHATBHON JIEATETLHOCTH;

OreHka cocTaBlIeHUs PE3eHTa-
105054

MOJICIMPOBAHNE U TTPOTHO3UPOBAHNE B TPOPECCHOHATIBHON
NeSATEIbHOCTH;

OreHka paGoThI ¢ TAOIUIIAMH U
OIICHKA BBIYMCIUTEIHHBIX HABHI-
KOB

0a30BbIE CHCTEMHBIE IMPOrPAMMHBIE MPOIYKTHl U IAKETHI

IIPUKIIATHBIX porpamm (TekcToBbIE PENaKTOPBI,
JJIEKTPOHHBIE TaONMIIBI, CHCTEMBbI yIpaBieHUs Oa3zaMu
JNaHHBIX, Trpaduueckue pemakTopbl, HH(DOPMALMOHHO-

ITOMCKOBBIC CI/ICTCMBI);

YCTHBIN (NMMHCbMEHHBIH) orpoc,
KOHTpOJIbHAast paboTa

METOBI ¥ cpesicTBa cOopa, 00pabOoTKHU, XpaHEeHus, epeaun
¥ HaKOTUICHUS! HH(OpMAaIIHH;

YCTHBIN (MMMCbMEHHBIH) OTpoc,
TECTUPOBAHUE,

HaOJII0/ICHNE U OI[EHKA BBIMOJ-
HEHHsI TPAKTHYECKHUX paboT

OCHOBHBIC MCTO/JIbI U TPHUCMBI obecreyeHust

YCTHBIN (MMMCbMEHHBIN) 0mpoc,
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nH(pOopMaIMoOHHOM 0€30MacCHOCTH;

TECTUPOBAHUE,
HaAOJIIOJEHUE U OLIEHKA BBIMOJI-
HCHHMSI IPAKTUYECKUX paboT

OCHOBHBIC TIOJIOKEHUSI W TPUHIUIBI aBTOMATU3UPOBAHHON
00paboTKH U niepenayn nHHOpMaIuu;

YCTHBIN (MMCbMEHHBI) OMpoc,
TECTUPOBAHUE

OCHOBHBIC IMPUHIUIIBL, METOABI n CBOMCTBA
MH()OPMAIIMOHHBIX U TEICKOMMYHHUKAIIMOHHBIX TEXHOJIOTHUIt
B IPO(eCCUOHATIBHOM 1S TEIbHOCTH;

YCTHBIN (MMCbMEHHBIN) OMpOc,
TECTHUPOBAHUE,

HaOJII0/ICHUE U OI[EHKA BBIMOJ-
HEHUS MPAKTUYECKUX paboT
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